Michigan Treasury Online Business Services

Michigan Treasury am EEE{,’TEEE

User Guide

Accessing Michigan Treasury Online Business Tax Services

After following the steps in the Getting started with Michigan Business One Stop user guide, you can
access the Michigan Treasury Online Business Services web site. The first visit will require an access
code or information from a previously filed Michigan Business Tax, Flow-Through Withholding or a
Michigan Corporate Income Tax return. If a Michigan Treasury Online Business Tax Services Access
Code letter has not been received, click the ‘Request/Resend New Access Code’ link.

Step 1:

Enter the access code or shared secret information into the appropriate field and click |

g T 1 ] MICHIGAN.GOV
DEPartm_ent of Treasury Michigan Treasury Online l wichigen's
Business Tax Services S website

Logout

Customer Authentication

Please enter your Michigan Treasury Online Access Code exactly as printed in the letter you received at your legal address. If you do not have your Michigan Treasury Online
Access Code, you can enter the exact dollar amount of the Gross Receipts or Distributive Share Income, Tax Liability, and Refund from your previous tax return

Michigan Tax Online Access Code

/ Reguest / Resend New Access Code

$OR

‘Tax Type *Gross Receipts or Distributed Shared Income
-
*Tax Year *Tax Liability
-
*Refund
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Step 2:

Next, complete the ‘User Information’ page and click | som

-

e = | MICHIGAN.GOV
Department of Treasury Michigan Treasury Online % waigans
Business Tax Services A website

Logout

User Information
* Required

Plzaze enter the follewing information for yourself.

Social Security Number* Title*
v
Driver's License 5State & Number® Date of Birth* @
Ml ¥

Michigan.gov Home | Help & Contacts | State Web Sites
Accessibility Policy | Privacy Policy | Link Policy | Security Policy
Copyright @ 2001-2014 State of Michigan

PLEASE NOTE: The incorrect credentials message will appear if the incorrect access code or

previously filed return information is entered incorrectly. After the third incorrect attempt, a lockout
period o

i F ¥ MICHIGAN.GOV
Michigan Treasury Online e

Michigan's
4 Official
| Website

Business Tax Services

Logout
Please enter your Michigan Treasury Online Access Code exactly as printed in the letter you received at your legal address. If you do not have your Michigan Treasury Online
Access Code, you can enter the exact dollar amount of the Gross Receipts or Distributive Share Income, Tax Liability, and Refund from your previous tax return.

Incorrect credentials

“vou have attempted to log in 1 times. Please make sure you are using the correct Michigan Treasury Online Access Code as printed in the letter you received at your
legal address. If you do not have an access code, you can request one using the "Request/ Resend New Access Code” link below.

Michigan Tax Online Access Code

OR

*Tax Type *Gross Receipts or Distributed Shared Income
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Navigating Michigan Treasury Online Business Tax Services
Step 1:

You are now able to navigate within the Michigan Treasury Online Business Tax Services site to change
or add specific business information.

The first page that appears is the ‘Taxpayer Data’ page.

PLEASE NOTE: Required fields will need to be completed before submitting any changes. First time
users may have to enter information in blank required fields due to the Michigan Department of
Treasury not having the information on file.

¥

5 OF Mg, -

4‘_« » MICHIGAN.GOV
R - ' Michigan Treasury Online o
: fl/ Department of Treasury & " "5 vichigans
Business ) E ; ; {4 official
R Business Tax Services o et
name & =
user
name. M3 DOGWOOD GRAY :
Logged imas Jane L Smith s &
Submits
all
. i Taxpayer Dat changes
Click an Taxpayer Data
itemin At sddresces made.
\ B * Required
the menu L Taxpayer Representatives n g= you ¢an wiew and =dit bas of
list to yo
B Owners, Officers & Partne
access
N *Company Name or Cwner's Full Name @ DBA or Assumed Name
that B Tax Types
DOGWOOD GRAY
page- * EFT & 3
*Primary Identification Number @ 55T Number @ ME Mumber(s] @
& Corre znce
TR 2201023
@ Tr =
*Business Ownership Type @ *Business Code [MAICS) @ | Find Code
or = Business Limited Fartne: v 311230
*Business Phone Number and Extension Number of Michigan Locations @
B85 743 2554 Ext.
Seasonal Filer *Tax Year End @
Cheack this box if you are a sexsonal filer Movembar v

PLEASE NOTE: Required fields are marked with a red *,
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Step 1 continued:

‘Taxpayer Data’ - Drop down menu options

*Tax

Movermber v (

“Business Ownership Type @

33 - Limited Partnership v

10 - Individual Cwner
20 - Husband/\Wife Proprietorship

30 - Partnershi
35 - LLC - Sole Proprietor (Form 1040)
36 - LLC - Partnership (Form 1065)
37 - LLC - C Corporation (Form 1120)
38 - LLC - S Corporation (Form 1120-S)
39 - LLC - Wholly owned by another entity
40 - Michigan C Corporation
41 - Michigan Corporation - Subchapter 3
50 - Foreign C Corporation
51 - Foreign Corporation - Subchapter S
60 - Trust or Estate
70 - Investment Club
80 - Fraternal Qrganization
90 - Other

= = T T

Year End €

Drop down menu
list for ‘Business

é/_ Ownership Type’

field.

5 | State

Oct

January
February
March
Aol
May
June
July
ed August
September

Mo

Drop down menu list for
‘Tax Year End’ field.

ober
ember

December
!

PLEASE NOTE: Fields that have the

information will appear when hoovering the mouse cursor over it. Example below:

Taxpayer Data

* Required Include, if applicable, Corp, Inc, PC, LC,

On this page you can vigQUUERIGIEERL G i e
approval of the Michigan

Save

*Company Name or Owner's Full Name Q

Do

LLC, LLP, etc. Use owner's full name

company name is changed, you will
] ) receive a request for verification of
d until you click thefTegETERy ey

had

nd yc
dis

DBA «

GWOOD GRAY dscd

icon next to them have additional information. This
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Step 2:
The next link in the menu list is to the ‘Addresses’ page.

! Official

uepar.[rl'!e"[ ul Ireas“rv lvll\-lllbl.ﬂ! lth-lHl" LA R RN R ™ Michigan"s
i Business Tax Services Website

Logout

DOGWOOD GRAY

Logged in a3 Jane L Smith « Tabs with changes made in them are
marked with a pencil icon #

s Clicking thiz button will submit all your
changes

i2 Taxpayer Data

Addresses
A Addresses
On thiz page you can view, edit, update, and delete addn = related to your account. You can only have one legal, physical, and mailing
_ . addres=. You may have multiple additienal location addresses. You are required to have a legal address and cannot delete your physical
X Taxpaver Representatives
xpayer Representatives
CI|Ck|ng thiS : addrez=. Remember that your marked changes are not gaved until you click the submit button above.

Iink routes ®8 Owners, Officers & Partners
Legal Address

to the B Tex Types
. R “our legal addres= iz your primary address to which the Michigan Department of Treazury will =end official notices and communication
AddTESSES & EFT Application such as letters of inguiry, 2ales tax licenzes, account changs information, or azzezaments. 1 iz important that your legal address remain
page current to azsure timely receipt of communication from the Department. An address with a P.O. Box must include a street address.
i Correspondence
Type Address

& Track Updates
Legal 111 Smith St, Corunna MI 48817-1102
Q Dizcontinue Business

Other

A list of current

addresses on file
Type Address . . .
with Michigan
Department of

Treasury will show

Clicking ‘New’ will open the page to here. In this

. example, only one
enter additional addresses. ple, only

address exists and
can be edited.
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Step 2 continued:

To add an address, click BRI and fill out all of the required fields. Clicking mwill
complete the transaction. The change will not be submitted until m has been clicked.

I8 Taxpayer Data

Addresses
# A ~ddreszes

On thiz page you can view, edit, update, and delete addresses related to your account. You can only have one legal, physical, and mailing
address. You may have multiple additional location addresses. You are required to have a legal address and cannot delsts your physical

A Taxpayer Representatives
address. Remember that your marked changes are not saved until you click the submit butten above.

o Owners, Officers & Partners . )
New Additional Location Address

K Tax Types * Required
& EFT Application Address Type @ Street Address @

r Street Address

% Correspondence

*Effective Date

& Track Updates
020252014 - _
Choose an address City/State/Zip @
type from the drop City vz
down list to enter a “Country
Physical, Mailing United States v

and/or Location

address. m canes

New Additional Location Address

* Required .
Drop down menu list

fAddress Type @ }/ for ‘Address Type’

Physical

Mailing %
Location

UZrZorZUTs
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Step 2 continued:

4

The yellow
highlighted
pencil
indicates that
information on
the page has
been changed
or added.

i8 Taxpaver Data

# # Addresses

X Taxpayer Representatives

o Owners, Officers & Partners

Bk Tax Types

& EFT Application

& Correzpondence

@& Track Updates

Q Dizcontinue Businezs

Addresses
On this page you can view, edit, update, and delete addresses related to your account. You can only have ong legal, physical, and mailing
address. ou may have multiple additional lzcation addresses. You are required to have a legal address and cannot delets your physical

address. Remember that vour marked changes are not zaved until you click the submit button abowe.

Legal Address

our legal address i your primary address to which the Michigan Department of Treazury will send efficial notices and communication
=uch as letters of inquiry, =ales tax licen=es, acceunt change information, or azsezaments. It iz impertant that your legal address remain
current to azsure timely receipt of communication from the Department. An address with a P.O. Box must include a street address.

Type Address

Legal 111 Smith St, Corunna MI 48817-1102 @ Edit
Other

Type Address

Mailing 111 Smith St, Corunna M| 48817-1102 & Edit ® Delete

The new address
will now appear
with the option to
‘edit’ or ‘delete’.

PLEASE NOTE: All address additions or changes in Michigan Treasury Online Business Tax Services will
prompt an address validation.

Click on the
preferred
address and

click m

or click
Keep Criginal Input

to continue.

—y

Confirming your address

Select from the following list to confirm your correct address.

Please verify address. Did you mean

111 Smith St
Corunna MI 48817

111 Smith St
Corunna MI 48817-1102

m Keep Original Input
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Step 3

The next link in the menu list is to the ‘Taxpayer Representatives’ page.

f iﬁii ] Departn;ent of Treasury Michigan Treasury Online ictigo's
j”"tﬁ;“ 7 Business Tax Services Website

Logout

DOGWOOD GRAY

Logged in a2 Jane L Smith

I8 Taxpayer Data

# Addresses

A Taxpayer Reprezentatives

o Owners, Officers & Partners

b Tax Types
CIiCking this link FT Application
routes to the .
orrespondence

‘Taxpayer

. rack Updates
Representatives’
page iscontinue Business

» Clicking this button will submit all your
changes

+ Tabs with changes made in them are
marked with a pencil icon #

Taxpayer Representatives

The Wichigan Department of Treazury cannot dizclese taxpayer information witheut autherization from the taxpayer. This page allows yvou
to designate those individuals who can digcuss your tax matters with the Department. Remember that your marked changes are not saved
until yeu click the submit butten above.

Hame Category

Clicking ‘New’ will open the page to
add a new or additional Payroll
Service Provider(s) (PSP) and/or
Authorized Representative(s) (POA).
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Step 3 continued:

To add a Payroll Service Provider, click R and fill out all of the required fields. Clicking

m will complete the transaction. The change will not be submitted until m has

been clicked.

8 Taepayer Dats

Taxpayer Representatives

The Michigan Department of Tressurny cannot discloss tapayer information without suthorization from the taepayer. This pages
sllows you to designate those individusls who can discuss your tax matters with the Department. Remember that your marked

#& Addresses

Taxpsysr Representstives
s 2 ¥ changes are not saved until you click the submit button above.

B Owners, Officars & Partners .
- : - Hew Representative

B T=x Types * Requirsd
& EFT Appiication *Representative Type *Phone Number
Payroll Service Provider (FSF) v Ext. | Ex
Comespondance
*Firm Name @ Fax Number
@ Track Updstes o
© Discontinue Business
*Firm's Street Address =futhorization Start Date @
Strest Address 02rZ25/201
Choose Payroll Service
Provider (PSP) in the
‘Representative Type’ *CityiState/Zip @
drop down menu cit v || Zie
Provider.
*Country
United States v
*Contact Name(s) @
*Name *Phone Number
Mams Ext. | E¥

m Car DEI
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Step 3 continued:

To add an Authorized Representative, cIick“ and fill out all of the required fields.

Clicking mwill complete the transaction. The change will not be however, until m

has been clicked.

B Taxpayer Dats
& Addresses

# L Tsxpsysr Reprezentative

B Crwnars, Officers & Partnars
B Tax Types

& EFT Application

& Correspondence

@ Track Updates

O Dizcontinue Business

Choose Authorized
Representative (POA)
in the ‘Representative
Type’ drop down
menu.

Taxpayer Representatives

The Michigan Department of Treasury cannot disclose taxpayer information without suthorization from the taxpayer. This page

sllows you to designate those individuals who can discuss your tax matters with the Department. Remember that your marked

changes are not saved until you click the submit button sbove.

New Representative

* Required

*Representative Type
Authorzed Repressntative [FOA)
Firm Name @

*Firm’s Street Address

*CityiStateiZip @

*Country

Un

n
-

d State

*Contact Name(s)

*Name

m Caraal

*Phone Number

Fax Number

Type of Authorization™ @

Unlimited Authorization

*Authorization Start Date @  Valid To

02252014

*Phone Number

A

Select either unlimited or limited authorization

from the ‘Type of Authorization’ drop down

menu.
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Step 3 continued:

If Limited Authorization has been selected, specific limitation options will be presented as shown

below. Fill out the applicable fields. Clicking mwill complete the transaction. The change will

not be submitted until m has been clicked.

Limited Authorization Options

Tax Options

Permitted actions @

| Recsive, inspect and provide confidential information
| Represent me and make oral or written presentation, of fact or argument
| Sign returns
| Enter into agreements
Specific Limits

Ending Tax Period
Tax, Debt Type or Fee Form Type Assessment#  Starting Tax Period 0 : erio

Additional Comments & Limitations @ ~250°
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Step 3 continued:

Z

4

The yellow
highlighted
pencil
indicates that
information on
the page has
been changed
or added.

8 Taxpayer Dats -
Taxpayer Representatives

Addresses
# ! The Michigan Department of Tressury cannot disclose taxpayer information without suthorization from the taxpayer. This page

I s sllows you to designate those individuals who can discuss your tax matters with the Department. Remember that your marked
axpaysr R

changes are not s3ved until you click the submit button sbove.

B T=x Types HName Category

& EFT Application Payroll Business Payrall Service Provider (PSP) R Delete

POA Business Authorized Representative (FOA) X Delete

& Correspondence
@ Track Updates

Q) Discontinue Business

The added Payroll Service Provider(s) and/or
Authorized Representative(s) will now appear with
the option to ‘edit’ or ‘delete’.

PLEASE NOTE: When ‘Delete’ is selected you will be prompted to enter the authorization expiration

date. Once the date is populated, click m

Enter the date for when this authorization
has expired.

In order to delete thiz authorization (ADP }, vou must specify the date it iz no lenger valid in the field
below

This authorization is expired starting on...

02/20/2014

m Cancel, | do not want to delete this authorization
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Step 4:

The next link in the menu list is to the ‘Owners, Officers & Partners’ page.

I8 Taxpayer Data

Owners, Officers & Partners

A Addreszes
Thiz page allows you to add, delete and make changes to an owner, officer, or partner. Remember that your marked changes are not

8 Taxpayer Representatives saved until you click the submit button above.

8 Owners, Officers & Partners ﬁ

Name Title
B Tax Types

Clicking this & EFT Application
Ilnk routes to 5 Correspondence
the ‘Owners,

& Track Updates

Officers &
Partners’ page.

© Dizcontinue Business

Clicking ‘New’ will open the page to
add an Owner, Officer and/or

Partner.
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Step 4 continued:

To add an Owner, Officer and/or Partner, click new and fill out all of the required fields. Clicking

Ewill complete the transaction. The change will not be submitted until m has

been clicked.

& Taxpayer Data

¥ Addresses

L Taxpaver Representatives

& Owners, Officers & Partners

§ Tax Types

b EFT Application

% Correzpondence

® Track Updates

3 Disconti

Choose the applicable
‘Type’ in the drop
down menu to add an
Owner, Officer and/or
Partner.

Owners, Officers & Partners

Thiz page allows you to add, delete and make changes to an owner, officer, or partner. Remember that your marked changes are not

* Required
Type

Owner

'Owner, Officer, or Partner's Name

Name

*Title

Qwiner

*Effective Date

02252014

*Date of Birth

Drop down
menu list
for ‘Title'.

*Social Security Humber

m Cﬂnce'

*Title

saved until you click the submit button above.

New Owner, Officer, or Partner

Qwner

Chief Administrative Officer
Chief Executive Officer

Chief Financial Officer

Chief Operations Officer
Compensation and Benefits Mar
Controller

Director

Employee Relations MgriAdv.
Executive Director

General Manager

Human Resources Manager
Member

Of CounseliAttorney
Operation Director

Other

Fartner

General Partner

President

Resident Agent

Secretary
Superintendent
Treasurer
Trust Executive
Vice President

*Phone Humber @

Ext | Ext

Driver's License State & Number

Wi ¥ || Drivers License

*Street Address

Street Address

*City/State/Zip @

City

*Country

United States

New Owner, Officer, or Partner

Zip

Drop down menu list for
‘Type’.

* Required

*Type

| Owner

M |

Officer
Partner %

Mame
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Step 4 continued:

DOGWOOD G RAY « Clicking this button will submit all your

Loggedinas  Jane L Smith

i= Taxpayer Data

# Addresses

1 Taxpayer Representatives

ra 8 Owners, Officers & Partners

The yellow ’ b TaxTypes

highlighted L EFT Application
pencil
indicates that

i Correspondence

information on @ TraceUpastes

the page has Q Discontinue Business
been changed

or added.

changes

* Tabs with changes made in them are
marked with a pencil icon #

Owners, Officers & Partners

This page allows you to add, delete and make changes to an owner, officer, or partiner. Remermber that your marked changes are not

saved until you click the submit button above.

Hame Title

Bernie Gray Partner & Edit

The added Owner, Officer
and/or Partner will now
appear with the option to
‘edit’ or ‘delete’.

R Delete
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Step 5:

The next link in the menu list is to the ‘Tax Types’ page.

Clicking this button will submit all your

DOGWOOD GRAY

Loggedinas  Jane L Smith « Tabs with changes made in them are
marked with a pencil icon #

i= Taxpayer Data

Tax Types

A Addresses

This page displays the taxes for which this business is currently registered. You may add, delete, and make changes to the registrations
forthis business. Remember that your marked changes are not saved until you click the submit button above. For more information on
tax types in Michigan, click here.

L Taxpayer Representatives

s Owners, Officers & Partners

K TaxTypes Effective Date
L EFT Application Payroll and Pension Withholding Tax 12/01/2013 & Edit % Discontinue
™ Correspondence Flow-through Withholding 020172014 X Discontinue
@ Track Updates
Clicking
thiS |Ink @ Discontinue Business
routes to Clicking ‘New’ will open th ¢
ICKINg ew’ will open e page to
the ‘Tax
add a tax type.
Types’ yp
page. Existing or newly registered taxes will

show in this list with the option to ‘Edit’
and/or ‘Discontinue’.

PLEASE NOTE: When ‘Discontinue’ is selected you will be prompted to enter the tax discontinuance

date. Once the date is populated, cIickm to continue.

Enter the date for when this tax has
discontinued.

In order to delete this tax (Payroll and Pension Withholding Tax}, yvou must =specify the date it iz no
longer walid in the field below.

This tax is discontinued starting on...
02/20/2014

m Cancel, | do not want to delete this tax
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Step 5 continued:

To add a Tax Type, click R and fill out all of the required fields. Clicking mwill
complete the transaction. The change will not be submitted until m has been clicked.

DOGWOOD G R'AY Clicking thig button will =ubmit all your
changes
Logged inas  Jane L Smith « Tabz with changes made in them are

marked with a pencil icon #

I8 Taxpayer Data

Tax Types

#& Addresses
Thiz page displays the taxes for which thiz business iz currently registered. You may add, delete, and make changes to the registrations

for thiz buzinezz. Remember that vour marked changes are not 2aved until vou click the 2ubmit button above. For more information on tax
types in Michigan, click here.

X Taxpaver Representatives

o Owners, Officers & Partners

New Tax Type
¢ [ Tax Types * Required
Tax T
& EFT Application ax ype
Sales Tax r
i Correspondence
“Effective Date
& Track Updates
“alid From

© Dizcontinue Business
*Estimated Monthly Payment

(Up to S65 (File Annually} Choose the proper
(Up to 8300 (File Quarterly) .
(- Over 5300 (File Monthiy) I ‘ ‘New Tax Type’ in the
m . drop down menu to
ancel
add a tax type and
filing frequency if
Drop down menu list for applicable.
‘Tax Type’.

e _____________________________|
Airport Parking Tax

Awiation Fuel

Cigarette/Tobacco Tax

Commercial Mobile Radio Serice

Convention Facility Development Tax

Corporate Income Tax

Environmental Michigan Underground Storage Tank Financial Assurance
Flow-through Withhalding d
Gasoline

Health Insurance Claim Assessment
Insurance Company Retaliatory
International Fuel Tax {IFTA)
Liquefied Petroleurn Gas

Matar Fuel

Payroll and Pension Withholding Tax
Sales Tax

Tobacco Tax

Use Tax
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Step 6:

The next link in the menu list will route to the ‘EFT Application’ page.

=N Michigan Treasury Online

Department of Treasury

Business Tax Services

DOGWOOD GRAY

Logged inas  Jane L Smith « Tabs with changes made in them are

# Clicking thiz button will submit all your
changes

marked with a pencil icon #

Clicking this
link routes to
the ‘EFT
Application’
page.

* Required

Qweners, Officers & Partners

Tax Types

Tax Types

Tax Type
\ & EFT Application

Withholding Tax
% Correzpondence

Flow Through Withhelding
@ Track Updates

© Dizcontinue Business

The registered tax types will appear
in this list.

EFT Debit

v Website

T Electronic Funds Transfer (EFT) Debit Application

Page | 18

Logout

Taxpayer Representatives Qn thi= page vou can initiate the DEBIT application precess to begin paying one or more business taxes by electronic funds transfer (EFT)
debit methed. If you wish to regizter to pay by CREDIT EFT credit methed, follew thig link to the paper form on Treazury's web site.



Step 6 continued:

BB Taxpayer Data

Electronic Funds Transfer (EFT) Debit Application

#& Addresses

L T=psyer Representatives

B Owners, Officers & Partners

B T=xTypes Tax Types

# & EFTAp

Tax Type EFT Debit

& Comsspondsnce WWithhalding Tax &
@® Track Updates Flow Through Withhaiding

O Diseentinus Bmress To initiate the DEBIT
Security Question application process,
*What school did you attend in sixth grade? @ CIiCk on the CheCk box
that represents the tax
type selected and
complete the security
question.

Authorization of Electronic Funds Transfer Debits

Terms & Conditions

| authorize the State of Michigan and its authorized contractor to make variable withdrawsls by electronic transfer from the
designated financizl institution and sccount. | understand that onby the withdrawsls | suthorize will b2 mads and that this
process is protected by a password and 3 user code. | understand that | may cancel this suthorization at any time by
s=nding 3 written notice to the address noted below. | agres to comphy with the Mational Automsted Clearing Houss
Association Rules and Regulations about electronic transfers as they exist on the date of my signature on this form or as
subssguenthy sdopted, amended, or repaaled. Michigan law govemns slectronic funds transactions suthorized by this
asgresment in 3l respects esxcept 35 otherwise superseded by federal law. I multipls signers are required to suthorize 3

withdrawal of funds, all must sign this form.

Click the checkbox to agree to
the terms and conditions
agreement.
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Step 7:

The next link in the menu list will route to the ‘Correspondence’ page.

i= Taxpayer Data

4 Addresses

3 Taxpayer Representatives

s Owners, Officers & Partners

I Tax Types

X EFT Application

% Correspondence

Track Updates

© Discontinue Business

Clicking this link
routes to the
‘Correspondence’

page.

Correspondence

This page displays:

+ Some outgoing correspondence to the taxpayer from the Michigan Department of Treasury regarding Corporate Income Tax, Michigan
Business Tax, and Flow Through Withholding.

+ Correspondence to the taxpayer from the department regarding business tax registration transactions that were submitted to the
depariment after March 1, 2014.

This page does NOT display correspondence from the following units within Treasury:

Audit Division
Office of Collections

Discovery Division
Hearings Division
Taxpayer Advocate’s Office
Technical Services Division

If you cannot view the tooltips, please go to our tooltip help page to view the tooltip text. This will cpen a new window.

Type Date Sent View PDF
General Meszage Letter 08/04/2014 View PDF
General Meszage Letter 07/17/2014 View PDF
General Meszage Letter 07/16/2014 View PDF
General Message Letter 0762014 View PDF
General Message Letter 0711172014 View PDF
General Meszage Letter 06/12/2014 View PDF
General Meszage Letter 06/12/2014 View PDF
MTO Access Code 05/28/2014 View PDF

This page will display specific outgoing correspondence issued in
regard to Michigan Business Tax, Corporate Income Tax, FTW and
business registration transactions submitted after March 1, 2014.
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Step 7 continued:

View, save and/or print correspondence that has been issued by clicking on ‘View PDF’.

licon #

Michigan Deganment of Trasury
SO7E (Rav. 11-13), Paga 1
Busil Taxes Registration Infor ion Letter

m:u—uuruu-,

PO Box 30778

o g geeases
DOGWOOD GRAY
111 Smith St Nofice Date: March 02, 2014 gan Department of Treasury regarding Corporate Income Tax, Michigan
Corunna M| 48817 m;m ?ﬁﬁmmégdim

g business tax registration transactions that were submitted to the

W have received your Registration for Michigan Taxes, however, information & missing or incomplele. You can . .
provide this infarmation by visiing Michigan Treasury Online. its within Treasury;

In your et of ewner, pariners, o compeeale afficers, you did nel include s Seeisl Sseurity Numiber far ane ar
more of these individuals.

In your st of owner, pariners, o corporale officers, you did not include & valid date of birth for ane or more af
Thess indviduals.

In your list of awners, pariners, or corporale officers, you did nol inclede a valid lithe for one or mare of these
ks

inclivid

To compiele o change your informalion wilth Treasury, visit Michigan Treasury Online through Michigan
Buginess Ore Stap 81 www michigan gowfbuginess You can see eonfirmation of the faregoing in the Track

Updates section of Michigan Treasury Online. Date Sent View PDF
0225204 View POF
02252014 View POF
02232014 View POF
Veb Sites
ecurity Policy

an

Clicking on ‘View PDF’ opens a PDF version of the letter
that was issued.
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Step 8:

The next link in the menu list will route to the ‘Track Updates’ page.

i= Taxpayer Data

Track Updates

This table tracks changes you have submitted after March 1, 2014. The information below includes the confirmation number you received
with each submission, as well as the status of any reviews related to changes you have made. If you cannot view the tooltips, please go to
p20e to view the tooltip text. This will open a new window.

A Addresses

4 Taxpayer Representatives

s Owners, Officers & Partners

Confirmation # Date Submitted Channel Review Status View PDF
B TaxTypes 200000061025 08/04/2014 Registration : MTO Processed View PDF
4 EFT Application 200000054825 0717/2014 Regisfration : MTO Frocessed View PDF
& Correspondence 200000054258 07/16/2014 Registration : MTO Frocessed View PDF
& Track Updates 200000054255 07/16/2014 Regisfration : MTO Frocessed View PDF
© Discontinue Business 200000052445 071112014 Registration : MTO Processed iew PDF
Clicking this link
routes to the ‘Track
Updates’ page.
After all changes aremadeand """ has

clicked, a confirmation number will appear in the
‘Track Updates’ list.

PLEASE NOTE: Submissions that require additional review by the Michigan Department of
Treasury may stay in an “In Process” status. Once it is complete, the status will show as
“Processed”.
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Step 8 continued:

View, save and/or print the confirmation of the changes by clicking on ‘View PDF’.

rervIces e
CONFIRMATION OF PRIOR TREASURY ONLINE CHANGE
a1 Logout

TAX PAYER DATA

[ TION

SUBMITTED OM:

22862014

I Fiald Mams:

Ol Valug

v Value ]

l
Jescasian

|
Jsosstanz | F=

View FDF

View FDF

View FDF

,T\

Clicking on ‘View PDF’ opens a PDF version of the
confirmation of changes that have been submitted.
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Step 9:

The next link in the menu list will route to the ‘Discontinue Business’ page.

DOGWOOD GRAY

Loggedin 3= Jane L Smith

B Taxpayer Data

#& Addreszes

L T=a:payer Representatives

B Cwners, Officers & Partners

B Tt Typss

& EFT Application

& Corespondence

@ Track Updates

O Cizcontines Business

Clicking this link
routes to the
‘Discontinue
Business’ page.

icking this button will submit sll your
nes
= Tsbs with changes made in them ars

marked with 3 pencil icon #

Discontinue Business
* Rezquired

O this page you can report the complete cessation of business activity by the taxpayer. This might be 3 complete termination of
the business operation, or 3 sa3ke of the business to 3 third party, or 3 combination of the two. |f the taxpayer will continus some
business operations but will no longer be lisble for cartain taxes, use the Tax Types" tab to discontinwe those specific taxes.

*Date to Discontinue Business and All Taxes

THYYYY

Contact Address After Discontinuance or Sale

*5treet Address

*City/ State/Zip®

City b ¥ || Zip
*Country
Unit=d Statez T

PLEASE NOTE: When ‘Discontinue Business’ is selected, you will be prompted to validate the

address. Click on the preferred address and select

Driscontinee Business

to continue.

Discontinue Business Confirmation

Remembser that you must submit the entire spplication esing the gresn submit button st the

top of the page in order for changes to be sent to the Michigan Department of Tresswny .
Ssl=cting the confirmation button below, clasiming that the sslected date is when all youwr taxes

showld be discontinusd, does not mesn yowr application has besn submitted.

Flease verify address by clicking. Did you mean....

111 Smith St
Corunna MI 48817

111 Smith St
Corunna Ml 48817-1102

Cancel, | do not want to discontinue my business
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Step 9 continued:

After the address validation, enter the additional information needed on the ‘Discontinue Business’

page and click _

I8 Taepayer Datz

Discontinue Business

# Addresses
* Required
L Taxpayer Representatives On this page you can report the complete cessation of business sctivity by the tsxpsyer. This might b2 a complete termination of
the business opsration, or 3 sake of the business to 3 third party, or 3 combination of the two. |f the taxpayer will continus some
B Owners, Officers & Partners business operations but will no longsr be liable for certain taxes, uss the Tax Types” tab to discontinus those specific taxes.
*Date to Discontinue Business and All Taxes *Are you selling your business?
# B TaxTypes
027252014 “fes, | am ssling 2l of my business T
& EFT Application
Contact Address After Discontinuance or Sale *Date All or Part of Business Sold
Correspondence
*5treet Address i
® Track Updates 111 Smith St, Corunna MI 48817-1102

Buyer's Name@®
# O Discontinue Business

MName
*City/ State/Zip @ Buyer's Address
Lansing hoowo 4Es03 Street Address
Street Address
*Country
United States T
Dizcontinue Business City/ State/Zip®
City M Zip
Country
United Stat=s T

*Are you selling your business?

Mo, I am not v

Drop down menu list for

Yes, | am selling part of my buginess P .
Yes, | am seling all of my business Are you selling your

business?’.
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Submitting all changes

Step 1:

‘Submit’ is clicked after completing all additions and/or changes.

+ Clicking this button will submit all your
changes

+ Tabs with changes made in them are
marked with a pencil icon #

Step 2:

Once submit is clicked, confirm the changes made by cIicking yr—_—

Wait! Are you sure you want to submit
everything?

Clicking =ubmit sends all of the changes yvou have made on every tab to the Michigan
Treazury. Thiz means that changes to addregses, reprezentatives, etc. wil all be =ent together. If
wvou are not finizhed making all changes on every tab, click the cancel button.

Changes to be submitted
« CREATE POSITION - Bernie Grey

Yes, | want to submit everything Cancel zubmit, | am not finizhed with my changes
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Step 3:

Next, a successful submission message appears providing an opportunity to log out or view ‘Track
Updates’.

Confirmation

/ number is

provided.

Changes successfully submitted!

" our changes have besn successfully =submitted. “our confirmation number is EDDDDDDDDai-EE.K

-

“ou can use thiz confirmation number to 2ee the status of your changes if they are being

reviewed by the State of Michigan. % ou can lock at the Track Updates =zection now, or you may
log out of the system.

Show me Track Updates Log me out, | am finizhed

Additional Message Examples

The Unfinished Forms message will appear when a page has been left incomplete. The information will
need to be completed or canceled before submission. In the example below, ‘Done’ was not clicked on
the ‘Owners, Officers & Partners’ page prior to submission.

UNFINISHED FORMS:

Click "Drene” if entering new information, or "Cancel” to delete the unfinizhed forms in the following
tabs:

= Owners, Officers & Partners

OK (Back to the application}
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Additional Message Examples continued

A warning message appears if the page has been left unattended for 20 minutes. Choose to either stay
on the screen or be logged off.

o You have been inactive for 20 minutez and will be automatically logged off in 5 minutes for
security. Preze OK to continue and CANCEL to logout now.
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